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NEWLY HIRED 

Date: ________________ 
___________________________________________________________________________ 

(SURNAME)   (GIVEN NAME)  (MIDDLE NAME)    (SUFFIX) 
Place of Birth: _______________________________________________________________ 
Date of Birth:  _______________________________________________________________ 

Permanent Address: __________________________________________________________ 
Gender: ____________________________________________________________________ 

Civil Status: _______ Name of Spouse: _______________________ Occupation: _________ 
Examination Passed: _____________________ Rating: ______ Date Passed: ____________ 
Highest grade or completed received: ____________________________________________ 

Year Received: ______________________________________________________________ 
Name of Institution: __________________________________________________________ 
Contact Number: ____________________________________________________________ 
 

APPOINTMENT DETAILS: 
Date of Appointment: _________________________________________________________ 

Position: ___________________________________________________________________ 
Appointment Status (Provisional, Permanent or Regular): ____________________________ 

School/District: ______________________________________________________________ 
Station (Kinder, Elementary, Junior High, Senior High): ______________________________ 
 

GOVERNMENT I.D. NUMBERS: 
TIN Number: ________________________________________________________________ 
PAG-IBIG Number  (12 digits): __________________________________________________ 

PhilHealth Number (12 digits): __________________________________________________ 
GSIS Number: _______________________________________________________________ 

SSS Number: ________________________________________________________________ 
Landbank Account Number: ____________________________________________________ 
 

NOTE:  
 If newly hired is a transfer from other divisions (or other government agencies for non-
teaching newly hired), please provide a photocopy of your Service Record. 
 

 If a newly hired teacher already has substitute experiences in the division or other 

divisions, please indicate your teaching experience here: 

FROM TO SCHOOL/DISTRICT POSITION DIVISION 

     

     

     

     

     

     

     

     

      

 

Signature: ____________________ 


