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J3epartment of efbucation 
REGION XI 

SCHOOLS DIVISION OF DAVAO DEL NORTE 

DIVISION MEMORANDUM 

No. 0027, s. 2023 

To: 

Subject: 

Date: 

All Public Schools District Supervisors 
All Elementary and Secondary School Heads 
All Schools Administrative Officers 
All Non-Teaching Personnel 
All Others Concerned 

UNIFORM TEMPLATE FOR DEPED SERVICE RECORD 

January 23, 2023 

Herewith is the Regional Memorandum dated January 18, 2023 from the office of the 
Regional Director, ASD-2022-011 entitled, "Uniform Template for Deped Seroice Recor<f'. 

Effective February 15, 2023, this Office shall only receive the Service Record 
template attached herewith that shall be released by the Schools Division Office and 
Implementing Units for Retirement, Survivorship, Terminal Leave, other related claims or 
requests and whatever legal purpose it may serve the requesting party. 

For information dissemination and strict compliance. 

Enclosed: As stated 

Per/Jah 

For the Schools Division Superintendent: 

REBECCA C. SAGOT, CESO VI 

Assistant Schools Division Superintendent 

Address: Mankilam, Tagum City, Davao del Norte 
��f;J Telephone Number: (084) 216 0188 

Website: www.depeddavnor.ph I Facebook: DepEd Davao del Norte 










