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Republic of the Philippines
Bepartment of Education

REGION XI
SCHOOLS DIVISION OF DAVAO DEL NORTE

Office of the Schools Division Superintendent

DIVISION MEMORANDUM
No. 2023-0197

To: All Public Schools District Supervisors
All Elementary and Secondary School Heads
All School Administrative Personnel
All Concerned Personnel

From: The Office of the Schools Division Superintendent

Subject: Additional Instructions Relative to the Guidelines in the Implementation of the
One-Time Grant of Rice Assistance to All Government Employees

Date: May 9, 2023

Attached herewith is a copy of the Memorandum 2023 A0-2023-03-083 dated
March 10, 2023 from the Office of the Administrator, National Food Authority, in relation
to Additional Instructions relative to the Guidelines in the Implementation of the One-Time
Grant of Rice Assistance to all Government Employees.

The Focal Person of each District is instructed to collect a photocopy of any
valid Identification Card (ID) with signature of each employee-beneficiary that corresponds
to the attached signature in the Acknowledgement Receipt (Annex B).

For those personnel who were recently married, kindly attach a copy of your
marriage contract together with the submitted ID.

The completed Acknowledgement Receipt with attached photocopy of valid IDs
shall be submitted to Jayson J. Jumangit, Section Head of Records Section. Deadline for
the submission is on May 12, 2023.

For immediate dissemination and information.

REYNALDO B. MELLORIDA, CESO V

" DEPED DAVAG DELNORIE | Schools Division Superintendent
RECORDS SECTION

: REL SED E
DATE. SE” |2<>21 — j

For the Schools Division Superintendent:

REBECCH C. SAGOT, CiSO Vi

Assistant Schools Division Superintendent

Address: Mankilam, Tagum City, Davao del Norte
=] Telephone Number: (084) 216 0188
Website: www.depeddavnor.ph | Facebook: DepEd Davao del Norte




Repubiic of the Philippines

Bepartnient of Education

DAVAO REGION

Office of the Regional Director

REGIONAL MEMORANDUM
ASD-2023-068

To 2 Assistant Regional Director
Schools Division Superintendents / OIC-SDSs
Chief of Administrative Services Division

Subject: ADDITIONAL INSTRUCTIONS RELATIVE TO THE GUIDELINES
IN THE IMPLEMENTATION OF THE ONE-TIME GRANT OF
RICE ASSISTANCE TO ALL GOVERNMENT EMPLOYEES

Date May 02, 2023

Herewith is the copy of the Memorandum 2023 AO-2023-03-083 dated March
10, 2023 from the Office of the Administrator, National Food Authority, in relation to
Additional Instructions relative to the Guidelines in the Implementation of the One-
Time Grant of Rice Assistance to ail Government Employees.

The Schools Division Superintendents are hereby directed to ensure the
compliance by the Focal Persons of the Division Office on this One-Time Grant of
Rice Assistance to the DepEd personnel.

Attention is invited to the following items in the memorandum:
1. Availment of Rice Assistance;
2. Fund Sources and Payment Procedures; and
3. Issuance / Withdrawal of Stocks.

For information and strict compliance.

Enclosed: As stated. DEPARTHE

ROA3/PS/Ijy

Address: F. Torres St., Davao City (8000) 150 9001:2015 - Certified
Telephone Nos.: (082) 291-1665: (082) 221-6147
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MEMORANDUM 2023 ¥irg
AO. 20295-03-08% |

TO : ALL REGIONAL MANAGERS
ALL ACTING BRANCH MANAGERS
ALL OFFICERS-IN-CHARGE
NEA-REGIONS | TO Xli. NCR. BARMM AND CARAGA

SUBJECT ADDITIONAL INSTRUCTIONS RELATIVE TO THE
GUIDELINES IN THE IMPLEMENTATION OF THE ONE-TIME
GRANT OF RICE ASSISTANCE TO ALL GOVERNMENT
EMPLOYEES

in relation to the implementation of the One-Time Grant of Rice Assistance (OTRA;
to All Government Employees and Workers pursuant to Administrative Order {(AD}
No 2 and specific to its Implementing Guidehnes as approved by the NFA Counci
heiow are the supplemental policies and procedures relative thereto

I. Availment of Rice Assistance
1 Prionty in the provision of the 25 kilogram rice assistance shall be those

covered by the Contingent Fund such as the National Government Agencies
(NGAs), State Universities and C >

leges (SUCs) and Uniformed Personnei as
provided by the Department of Budget and Management (DBM) (Exfubit 1)

7. Rice requirements of other agency-beneficiaries aside from those covered by
the Contingent Fund, as mentioned in Section 5 to 8 of AO No 2. may be
served subject to availability of sStocks which shall mean that the buffer stock
requirements of the Region / Branch intended for calamity / relief purposes
shall not be compromised

in the event that the NFA cannot accommaodate the rice requirements of these
agency-beneficianes due o government's limited rice buffer stocks and / or
any justifiable reasons/s the concemned government agencyies shall be
allowed to purchase its rice regurements from other sources subject o

issuance by the NFA of a Waiver to Supply Rice

w Caufelers




iI. Fund Sources and Payment Procedures

e ]

1 Pursuant to Administrative Order {AO) No 2 dated 16 December 2022 the
sources of fund intended for the granting of the nce assistance are as foliows

item Government Agency / Office Source of Funds

Contingent Fund to be
NGA‘; QUC\ ‘{—u- A,; “'d’r‘: ;]H(f
released by DBM to the

£, % JexrOrnnet
Uniformed Personnegt NFEA

GOCC's FY 2022
s Corporate { Operating
Cs Budget (COB)
Legistative and Judicial Departments Available Released
and Other Offices ve with fiscal Aliotment of their
AUIONCHNY r@qp?(‘“\/@ quf:."

Government-owned Controlled

Corporations {GC

gl
2SS

r Workers in Local Water Distnct - BOD-approved FY 2022
(LWOs COBs

Nationa! Government Agencies NGA's Available Funds
e (NGAs) and GOCCs exempted from and GOCC's FY 2022

the coverage of RA No 6758 coB

by the Contingent Fund (a). the DBM shafl
cascade / release to the NFA the funds intended for all the nce assistance
requirements under this guideling o De established as a Trust Liability Account
based on the list of employees and contract of services and / of Job Orders
(COS/JOS)

2. For those agencies cover

The NFA shall then issue an Official Receipt (OR) for the fund, maintain a
subsidiary ledger for this purpose 4 ensure proper liquidation of the sad
Contingent Fund

3 For other agencies (b to e} who intent i {0 purchase their rice requirements o
the NFA. the head of the concemed agency / office or its authorized official
shall send a letter-request together with the following supporting decuments 1o
the concerned NFA Regiwonal h Office

.

a) Signed Purchase Order (PO indicating the wolume
allocation and equival amoun! n peso

b} Master List of Benefi and
c) Acknowledgement Rex (AR)

The payment of the equivalent amount of the approved rice allocation shall
adhere to any of the following g payment schemes

a) Payment at the NFA Casher in the form of Government Check
through voucher system A temporary receipt shall be issued by the
NFA Cashier in exchange of the Govermnment Check OR chail be
ssued upon clearing of the Government Check; and




b} Deposit payment to NFA Account thru the Auto Debit Arrangement
(ADA). Once confirmed by the depository bank that the payment has
been deposited in the NFA Account. the NFA Cashier shall issue the
corresponding OR

¥

ill.issuance / Withdrawal of Stocks

1  The Master List of Beneficiares and Acknowledgement Receipt (AR}
(Annexes A and B of the Aftached Implementing Gindelines} duly
accomplished by the concerned agency-beneficianes shall serve as th= basis

in the issuance of the Authority 10 issue (Al) for the actual nce to be relsased

icianes 4as

The nce shall be issued al one { 50 kg for every two (2] bexr
stated in Section il B 7 of the attached Implementing Guidehnes

The signatures of concemed employee-beneficianes shall be needed to verify
their identiies as per copy of ther identifications Cards (iDs) to be attached (o
the AR

2 Oniy the designated Focal Persc
to withdraw / receive the nce
submission of the following docume

of the agency-beneficiary shall be allowed

of his her office subect 0

a) Special Power of Attomey (SPA)
b) AR together with Government issued ID of both the Focal
Person and the empioyee beneficiaries, anc

c) Master List of Beneficianes

3 The withdrawal of stocks by the ¢
nearest NFA designated wareho
schemes may be adopted sub

Moreover. the following withdrawal

3.1. if available. delivery of stod
distant areas, free
concerned NFA Re
assistance of the milidary for this purpose

using miiitary trucks/ven
ch Office shall coordinate and

red delivery point subject to the following

3.2 Delivery of stocks to prede

a) Availability of NFA trucks
t) Accessibility of the delvery point through land routes: ant
¢} Payment of corresponding delivery fees based on the
approved NFA hauing rates
the concemed age

4

i

in the area chargeable againsi

icy-henehciary

4 Ensure strict compiiance ¢ ne nrescribed withdrawal schedule ol each
agency-beneficiary 1o considar the termination / completeness of the Program

not later than June 30, 2023
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& The stocks to be issued shall oniy be of good quality in order to avoild any
negative publicity from the pients of the sad rice (msa%tarvrp To document
same. indicate in the AR good quality rice” was received by the
designated focal person.

6 The final receipt of the tolal by the designated focal person shalt be
documented by his / her signati n the AR and the Warehouse Stock
Receipt (WSI) duly recewed and ,)\unnwtmtqed by the designated focal

person

~4

The quantity and quality nce indicated in the AR and WSI as received and
acknowledged by the designated focal person of the agency-beneficiary shail
be considered final and binding between the NFA and the concemed agency
8 Al stock issuances under this guideiine shall be properly documented
following the usual Warehouse Stock Documentation System

V. Accounting Procedures

All rice issuances made by the agency-beneficiaries covered by the

Contingent Fund shall be chargeabie to the total fund released by the DBM 1
the NFA Central Office '

i

2 The Region / Branch Office shail prepare a a Bi-Monthiy Status Report (Exhibit
21 1o document the number of bags released and the corresponding value of
the rice assistance on a pgr agency Dasis. cut-off dates of which and the

corresponding reporting pencs are as follows

Reporting Date

Cut-Off date
Branch to Region Region to OCD
1to 15 17" day of the Month 19" day of the Morth
16 10 31 2™ Working day of the 5% working day of the
SRR foflowing Month fotlowing Month

The consolidated regional repon logether with the certified true copy of the
following documents shall be submitted to the Operations Coorcnation
Dg syartment (OCD) copy furnished the Finance Department {(FD)

a: Master List of Beneficianes
b AR;
. c) Al
e 4y WSis: and
el OR for agency not covered by the Contingent Fund. if applicable

ATETA The  OCD. in (:(}orr‘matm': with ¥D  shall prepare a Monthiy C
Statement of Rice Issuances indicating the total volume released
corresponding value The said report to be signed by the Admurustrator shall
He submitted to the Department of Agricuiture (DA) and Office of the President

:O?;

nsolidated
anc #s




the OCD in coordination with FD shall prepare
fmch shall serve as a liqgudation for the fund

4 Upon completion of the pro;
the Final / Terminal Report
transferred / allocated per age

Any excess of the Contingent Fund shall be reverted by the NFA Central
Office to the General Fund

V. Reporting and Monitoring System

All rice issuances / withdrawals made under this project shall be included
in the Daily Qperations Report prepared and submitted by the Branch
Office and consolidated by the Regional Office for submission to OCD

b

2 The OCD. on the other hand. shall include the submitted reports in the
consolidated Grains Situation Report (GSR) generated every Tuesday and
Thursday as well as in the Manthiy Performance Report (MPER]

W

3 The NFA shall submit 3 Final Report to the DA and OP upon compietion of
the distribution of the one-time rice assistance

This is for your strict comphance

L

RODERICO R. BIOCO

Administrator

Date Approved: March 16, 2023




