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jlBepartment of <!Ebutation 
REGION XI 

SCHOOLS DIVISION OF DAVAO DEL NORTE 

Office of the Schools Division Superintendent 

October 11, 2023 

DNISION MEMORANDUM 

No. 0390,s. 2023 

ACCEPTANCE OF APPLICATION FOR ELEMENTARY AND SECONDARY 

SCHOOL IN-CHARGE 

To: Office of the Assistant Schools Division Superintendent 

Division Human Resource Merit Promotion and Selection Board 

All Others Concerned 

1. For information and guidance, the Office hereby announces the acceptance of

application documents for the School In-Charge vacancy.

Position Assignment 

School In-Charge Elementary and Secondary Schools within the 
Schools Division of Davao del Norte 

2. Applicants must meet the minimum qualification standards required by the position to
be filled as indicated in the CSC - approved qualification standards listed below:

Position Title Education Training Experience Eligibility 

School-in- Bachelor's degree in None Three (3) years RA 1080 

Charge Elementary/ Secondary required teaching (Teacher) 

Education; or Bachelor's degree experience 

with 18 units professional 

education units with 

appropriate field of 

specialization 

3. DepEd Order No. 007, s. 2023 entitled, "Guidelines on the Recruitment, Selection, and
Appointment (RSA) in the Department of Education", Enclosure No. 3 "Criteria and
Point System for Hiring and Promotion to School Administration Positions" shall be the
basis for the evaluation of application documents.

4. This Office highly encourages all interested qualified applicants, including persons with

disability (PWD), members of indigenous communities, and those with diverse sexual

orientation, gender and expression (SOGIE), to apply. Attached is the Schedule of

Recruitment and Selection Process (see Enclosure No. 1)

5. Application documents must be placed in WHITE folder. Interested qualified applicants

should signify their intent attached with the following documents:

1. Letter oflntent/ Application Letter (addressed to the Schools Division Superintendent);

Address: Mankilam, Tagum City, Davao del Norte 

Telephone Number: (084) 216 0188 

Website: www.depeddavnor.ph I Facebook: DepEd Davao del Norte 






