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Office of the Schools Division Superintendent
March 23, 2022

DIVISION MEMORANDUM
No. _%° lﬂ , 8. 2022

CONDUCT OF THE DISTRICT SCHOOL BUILDING INVENTORY FOR THE SCHOOL
YEAR 2021-2022

To:  District Physical Facilities Coordinator
School Physical Facilities Coordinators (Elementary and Secondary)
Sto. Tomas East District

1. Thisis pursuant to the Memorandum from the Office of the Undersecretary and Chief
of Staff - OUCOS-PS-2022, dated January 25, 2022, which is signed by Atty.
Nepumuceno A. Malaluan, providing the Guidelines on the Conduct of the
National School Building Inventory for School Year 2021-2022.

2. In line with this, the Sto. Tomas East District will conduct a collaborative completion
of the National School Building Inventory (NSBI) for the school year 2021-2022 on
March 30, 2022, Wednesday, 8:00am-5:00pm at Sto. Tomas East District Office,
Nafco, Bobongon, Sto. Tomas, Davao del Norte.

3. Hence, all School Physical Facilities Coordinators of Sto. Tomas East District
(Elementary and Secondary) are hereby advised to prepare their physical facility data
and necessary equipment.

4. Everyone is required to strictly adhere to the health protocols as prescribed by the
Inter-Agency Task Force (IATF). Further, all participants are encouraged to
continuously support and recognize the value of equality and diversity of all
personnel while complying with the directives set forth by this office.

5. Travel, food, and other incidental expenses shall be charge against School MOOE
subject to the usual accounting and auditing rules and regulations.

6. Immediate dissemination of this Memorandum is highly desired.
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’9%—\_)
DEE D. SILVA, DPA, CESOV
Schools Division Superintendent

Address: Mankilam, Tagum City, Davao del Norte
Telephone Number: (084) 216-6742 | Telefax {084) 216-6506
Website: www.depeddavnor.ph | Facebook: DepEd Davao del Norte




MEMORANDUM

TO:

FROM: A ¥ OMUCENO A. MALALUAN

SUBJECT: Mmumamwewn% PR ey
Inventory for School Year 2021-2022 ERE s - -
DATE: 25 January 2022 o e
- anE R
. =5 |
TheDeparm\emofﬁducation(Depﬁd) recognizes the g
and comprehensive inventory oisd\oolbuﬂdhlgs.dmomm, H
foruseinplanning,budmmmalbmﬁm. i cng. Specifically, this. el
inventory would help firm up our commitinent to providing a safe and conducive learning sy
environment to our learners. el s
With the new challenges the COVID-19 pandemic and Mﬁmﬁw - 1
to-face instruction, iomal SCRoo - ol 0
Yexlﬁﬂ-:ﬂﬁisdemwdas-a&mdymd-t&vmumﬁ ctively addressing new _;g:_‘.'_gl
parametersofclassroommuimmnsﬁnsdnmis’mﬁem w0 l-fc o

This Memorandum outlines the guidelines
responsibilities of concerned

in the basic education. All public
comply with this guideline and activel
the Basic Education Information

2/F Rizal Building, DepEd Complex, Meralco Avenue, Pasig City

Telephone No.: (02} 8687-2922; 8637-2407 FaxNo.: {02) 8636-4876; 8637-6209; Website: www.deped.gov.ph
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I.  PROCEDURES

Toensmeﬂteaccmacvandqudﬁydthedamwhecaﬂecmd,mded,mw&tﬂn
NSBIL Module, personnel at the school level shall obserw ’&e@hﬂgmqﬂ

processes:

a. OrgamzeaSchooanﬂxﬁngImenmryCmmﬁatmmmpesedanM{m
the Chmr),SchoolPropertythod:m{SPC} Engineering Facilities Coordinatc  (EFC)
and BEIS Coordinator;

Hold a meeting to discuss the procedures in doing the inventory;

Comddmewmlwdmgmymﬂmmﬂyam&emm
Review ane validation of the inventory by the School Head;
&@mmze@me&mmmmmmmmﬂm
(SDO); and _
mmodmgofdatamﬁ\eBEiS

e g

[mal

In case of errors in the encoding of datain the system,
ofanyerrorscomnuttedtku‘onghaletteraddtemedtothemvm lanni

For safety against COVID-19 infections, school, division, and regional p ersonne

in the conduct of all NSBI re}ataed activities s.haIl adhere to the mm’ﬂ oL

1. ROLES AND Rssmnsmnmns

All DepEd personnel across all governance levels shall perform thm mmeﬁvz I
responsibilities in accordance with. mmmmdmﬂwmmmtﬁam '

Prowde'l’eehnmalmmmm themmﬁmnfvety
large SDOs (if necessary)
Updatethesystemandpmndeafaﬁilﬁympmﬂ

mplemmmuenfm large and very large SDOs
Monitor and validate submissions from schools

4 ;wmmm@h' =t
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Orient School Heads, Property Custodians, Education
Facilities or BEIS Coordinators by cluster

Create BEIS accounts for Engineers (plantilla) with
editing facihhes (pm&dﬁmmmmym
from School Head and SGOD are secured)

Provide Technical Assistance 10 schools on gueries
regarding NSBI forms, system, and processes

Monitor and validate submissions from schools

Submit signed NSBI forms t6:SG0OD

Encode NSBI data in the BEIS

IIl. NSBI FORMS

have new data requn’emmts
inventory. NSBI Forms can be

Table 1
Table 2
Table 3

Table 4.a
Table 4.b

Table 5 _ _ -
TabIEG Fﬂmm ﬁ me “' e — i L2 :
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et

Table 7

Access Going to School

The NSBI Forms were updated with the inclusion of new data/information

result of the Deparmatts neporhzial commitment to other agenziea |

matcmmmthecommmdeﬁ:mmampieawiﬂbemmmﬂi__“_,i '

personnel.

Latitude

Table 1

Book Value

Table 6

Flood Marker

Table 7. Type of Access Road Paved

Unpaved

Table 7. Accessible by type of

Private Motorcycle

UV Express

Pedicab

Tricycle

Jeepney




Accomplished NSBI Forms shall be signed by the foll iy division personnel
aﬂ%mgﬂ\emmcymdvemntydﬁemmmmhm rinte cupymﬂ
in the system, as shown below.

IV'

) NSBI‘Fbmxs

Online Validation

PROCESS IN  DETERMINING

(LONGITUDE/LATITUDE)

In determining the school coordinates, the

The School Head may use device/

location of the flagpole shall be the reference po

sw&mm&emmﬁmw'

phones), tablets, orlaptepsmopaungﬂleGoogleMapsmm&yhgﬁe' on
lautudeofﬂmeschooltemueaccumcyofmenﬁormahmordm :

Using the smartphones/tablets:

1
2.
3. Navigate the place you want fo find the coordinates. Ywmmﬂimﬁmm ; -_ SE
4.

5.

. Turn on the GPS on your device.

Open the Google Maps application.

locate it.

Tap and hold on the specific locatian.

location.

Amdpmwmappwmmew

Thecoord:mteswﬂlappearmthesmhbarﬂ:mmpyorscxeﬂﬂﬁﬂhg

coordinates.

Using the LAPTOP
Open your browser (Chrome/ IE, Firefox; etc).

1.
2.
3.

Type Google Maps in the URL bar.
Navigate the location you want to
zoom in or out the location.

determine the coordinates. Useﬁsemuﬂb S



4. Right click on the location
5. Click the coordinates and copy it.

Paper/systemm\domﬁevaﬁdaﬁonufmmtashallhemﬂuctedby &emvﬁm anming
ngineers. During school visits for the onsite validation, the Department

relteratesmataﬂpersamelshallcmplywzth&memﬁtgm‘:ﬁ"‘ 5

restrictions subject to the alert risk level of the Local Government Lhub/s(lﬁula).

Shown below are the criteria or quota for the data validation depending on the category/size
of the Division:

100% of schools data validated

Atloast 80% of schools data |

Atieast 60% of schools dala |

At least 40% of schools data

validated

TIMELINES

All personnel involved in the data collection, encoding, validation, and menitoring for
NSBI for School Year 2021-2022 shall be guided accordingly on the following activities

Officers

for Plarming Officers, Engineers, and Supply

mnm

Orientation of the NSBI for SY 2021-2022 for

School Personnel

Ma:ch‘ld—lﬁ. m

Encoding of NSBI Data

mwmm

Validation of NSBI Data




Cut-off date of data to be reported in the NSBI is as of 28 February 2022.

VII. MONITORING AND EVALUATION

The Policy, Planning, and Research Division (PPRD) through the Regional Plann ol
)Mmmmmmdmwsamhvmo&mm&mm

domesmemaﬂxmmmmﬁvehmm the Division Planning
Officer (DPO) and mmwmmwmmmmm -
asslstametoschoolsmthdxfﬁcuiuesmermdmgNSBIdatamﬂwEE X

s

DepEdCen&al—Oﬂmeﬂmugh&wPS—EMISDshnﬂmﬁormaﬂmmdm&m
mmdmmmmcmmmmwmm
WWWo{mMmMﬂnﬁuﬁm :

VIII. CONTACT SUPPORT

For clarifications and queries, please contact the following offices: ‘
Administrative Service- Education Facilities Divisi N
Landline:  +63 286357263/ +63 28 638 7110/+63 28636 4877

E-mail: as.efd@deped.gov.ph
Address: 5t Floor, Mabini Building,

DepED Complex, Meralco Avenue, Pasig City
Planning Service - Education Management Information System (PS-EMISD)

Landline: +63 28 638 2251 /+63 28 635 3986
Telefax: +63 28 635 3986

E-mail: ps.emisd@deped.gov.ph
Address: 204 Floor, Teodora Alonzo Building,
DepED Complex, Meralco Avenue, Pasig City

Information and C s Technology Service- User Support mi.

(ICTS- USD)
Landline: +63 28 636 4878/+63 28 633 2658
Mobile: +639394361390M/ %mmmm
E-mail: s-lis@deped.gov. ph/musdﬂﬂqmd,gﬂv,ph

Facebook: www/ groupa/ Is.helpdeuk/
DepE.DCmPIex.' Meralco Avenue, Pasig City
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