Bepartment of Ehucation RECE

REGION XI Jate: 4-n:za /A PA
SCHOOLS DIVISION OF DAVAO DEL NORYE .
Office of the Schools Division Superintendent U
April 11, 2022

DIVISION MEMORANDUM
No. 4717 ,s. 2022

CAPABILITY BUILDING ON ONLINE PROCTORING OF THE ONLINE SYSTEM
FOR THE FY 2021 NQESH

To:  Assistant Schools Division Superintendent
Chief Education Supervisor, Curriculum Implementation Division
Chief Education Supervisor, Schools Governance and Operations Division
All Concerned Personnel
All Others Concerned

1. Attached are Memorandum DM-HROD-2022-0497 and Regional
Memorandum No. 029 s. 2022 dated April 8, 2022 relative to the conduct of
Capability Building Workshop on Online proctoring for the FY 2021 National
Qualifying Examination for School Heads (NQESH).

2. The objective of the activity is to capacitate the identified proctors for their
tasks during the conduct of the FY 2021 NQESH specifically on their duties
and responsibilities.

3. The participants to this activity are listed under Annex A of this memorandum.

4. Expenses that will be incurred in attending the activity shall be charged
against Division MOOE subject to the usual accounting and auditing rules
and regulations.

5. In participating in the different Deped Programs, Projects, and Activities
(PPAs), the Equal Opportunities Principle (EOP) shall be observed at all
times where all individuals are fully recognized regardless of gender, religion,
ethnicity, and political affiliations. Further, strict health and safety protocols
shall also be observed at all times.

6. Immediate dissemination of this memorandum is desired.

(

St~

DEE D. SILVA, DPA, CESOV
Schools Division Superintendent

Address: Mankilam, Tagum City, Davao del Norte
7 Telephone Number: (084) 216 0188
Website: www.depeddavnor.ph | Facebook: DepEd Davao del Norte




SCHOOLS DIVISION OF DAVAO DEL NORTE

N NG ¢
e 2%

SR

g,
<
x

"

“norseT

/o

o o

e o
Bina no P

Republic of the Philippines
Bepartment of Education

REGION XI

Office of the Schools Division Superintendent

Annex A

Capability Building on Online Proctoring of the Online System for the FY 2021 NQESH
List of Live Proctors

TASK Last Name | Given Name | MI | Position SDO Office Sex | Age | E mail Address Mobile Number
1 | Live Amoguis Edward C Chief Davao del | CID M 50 eduard.amoguis@deped.gov.ph 09505122228
Proctor Education Norte
Supervisor
2 | Live Ebrado Marlon G Public Schools | Davao del | CID M 44 marlon.ebrado@deped.gov.ph 09478965521
Proctor District Norte
Supervisor
3 | Live De Felipe Noli T Public Schools | Davao del | CID M 49 noli.defelipe@deped.gov.ph 09205231834
Proctor District Norte
Supervisor
4 | Live Labasan Evelyn H Public Schools | Davao del | CID F 42 Evelyngrace.labasan@deped.gov.ph | 092052318334
Proctor Grace District Norte
Supervisor
5 | Live Taguiran Gay P Senior Davao del | SGOD F 46 gay.taguiran00 l(@deped.gov.ph 09176371930
Proctor Education Norte
Program
Specialist -
HRD
Prepared by Approved :
. TAGUIRAN DEE D. SILVA, DPA, CESOV
HRD  ylulv+ Schools Division Superintendent
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Republic of the Philippines

Bepartment of Education

DAVAQO REGION

Office of the Regional Director

April 8, 2022

REGIONAL MEMORANDUM

No. 229 ,s.2022

CAPABILITY BUILDING WORKSHOP ON ONLINE PROCTORING FOR THE
FY 2021 NATIONAL QUALIFYING EXAMINATION
FOR SCHOOI. HEADS {(NQESH)

To Assistant Regional Director
Schools Division Superintendents

L. This Regional Office is disseminating the attached Memorandum DM-HROD-2022-
0497 from Wilfredo Cabral. Officer-in-Charge, Office of the Undersecretary, Human
Resource and Organizational Development, Department of Education. relative to the conduct
of Capability Building Workshop on Online Proctoring for the FY 2021 National Qualifying
Examination for School Heads (NQESH)

2. The objective of this activity is to capacitate the identificd proctors for their tasks
during the conduct of the FY 2021 NQESH. Specifically, they will be oriented on their
responsibilities and be familiar with how the platform works through simulation to effectively
perform their duties and responsibilities during the FY 2021 NQESH Online Test
Administration.

S

3 Participants to this activity arc the following:

Chief of the Quality Assurance Division
RO EPS assigned as NQESH Coordinator
Head Proctors

Live Proctors

4. Participant allocation 1s n the attached enclosure.
S. In the identification of participants, Schools Division Superintendents are required to

strictly follow the qualifications and considerations enumerated in the herein attached DM
HROD-2022-0497.

Address: F. Terres St . Davao City (8000)
Telephone Nos © (082) 291-1665. {082) 221-6147 ==
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Republic of };l;t“ialulwmms
Pepartment of Education

DAVAQO REGION

Office of the Regional Director

6. A list of identified and recommended head and live proctors shall be submitted in
pdf format to this Regional Office via the email address roxiqadmjd@gmail.com on or
before April 12, 2022. Hence. SDOs need not submit to the BHROD-HRDD of DepEd CO
as submission of the same is already the task of this Regional Office.

7. All concerned are directed to comply the instructions and information stipulated in
the herein attached Memorandum.

8. Travel and incidental expenses incurred by RO X1 personnel relative to the conduct
of the activity shall be charged against Regional Office funds, subject to the usual accounting
and auditing rules and regulations,

9. Travel and incidental expenses incurred by SDO personnel relative to the conduct of
the activity shall be charged against local funds. subject to the usual accounting and auditing
rules and regulations.

7. For strict compliance and appropriate action.
f’f\h 'AN G. FARNAZO
({EPARTMENT OF £BUC \ Director [Vl:‘
ROQ1jsa RECOR
Rl
U\
By _
.04

Address. F. Torres St.. Davao City (8000)
Telephone Nos.: (082) 291-1665, {(82) 221-6147
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Bepartment of Education

OFFICE OF THE UNDERSECRETARY
HUMAN RESOURCE AND ORGANIZATIONAL DEVELOPMENT
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MEMORANDUM

DM-HROD-2022-0497

TC All Regional Directors

FROM : WILFREDO E CABRAL
Regional Director, DepEd NCR and
Offacer-In-Charge, Office of the Undersecretary
Human Resource and Organizational Deveiopment

SUBJECT :  CAPABILITY BUILDING WORKSHOP ON ONLINE PROCTORING
FOR THE FY 2021 NATIONAL QUALIFYING EXAMINATION FOR
SCHOOL HEADS (NQESH)

DATE : 01Apni2022

In prepazation for this year's onlme admurustration of the FY 2021 National Qualifying
Esanmmation for School Heads (NQESH), a Capability Building on Online Proctoring of the
Online System for the FY 2021 NQESH will be conducted within the month of Aprl and Mav
2022 {see attached Annes A1 The exact varme will be annotnced m 2 separate advisory.

The objective of this actvity is to capaatate the :dentified proctors for thewr tazks durmg the
conduct of the FY 2021 NQESH. Specifically, they will be oriented on their rezponabihbies,
and be familiar with how the platform works through simulaton to effectively perform their
duties and responsibilities durmg the FY 2021 NOESH Onlne Test Adnurustration. With thes,
participants in thes activity are the following:

. Regonal Crief m charge of NQESH
EPS assigned as NOQESH Coozdinator
3. Identfied Proctors isee allocation m Armex A)

[

For the systematic proctormg, there shall be one (1) live proctos for every ten (10) exaninees
and one (1) head proctor for every ten (10} bve proctors. Thus, all DepEd Regional Office:
shall :dentify Live and head proctors per batch with the following guabficatons and
consideratons:

A
1. Preferably the Information Technology Officer (ITO) m the Regzonal Office.

S

2 If there i5 a need for more than one (1) head proctor requirement, the remamme siots
shall be allocated to ITO: in the Schools Division Cffices.

R 102, Racal Boibling, (epfd Cosnples, Membcn Ave., Pasig (v 308
Telnphane No.: (0T B 7256 Telefas Now: A SS31048%
Emad Addroe: wed lvud@deged gon 5 | Welnsne www.depwd gow ol



B. ors
1. Must be tech-savvy, digitally Imerate, agie, attentive to detats, and can provide
desktop support.

2. Preferably an mcumbent Senior Education Program Specalist, Educaton Program
Supervisor, Public Schools Division Supervisor, or Chief. Prionity shall be given to the
Senior Education Program Specialist of the Human Resource Section in the Schools

Both the Head and Live Proctors must:

Not be eigible to take the NQESH

Not be retiring in the next two (2} years,

Not be related to any of the axanunees to the second degree of conzanguinity and
affinity;

Have mtemmediate knowledge on computer applications; and

Be trustworthy.

e bl

e

A list of identified and recommended head and live proctors must be submitted in pdf format
{see Annex B for the template) twough the official email address of BHROD-HRDD at
biwod hrdd@deped.sov.ph  and upleaded ® the shared excel sheet using this limk
hitps:/ /bit lv/ NOESHProctors on or before April 08, 2022, using this sulject format.

ROfNc.] 202INQESH _proctorcapbuildpartidpants

Partiapants in the activity are requured to brmg thexr own laptop computer with the following
features

etther a WINDOWS 10 (or higher) or MAC OS 111 (or higher)
has a working webcam, headset with microphone

license and authonty to install computer apphications
extension cords

Lol o o

Notations:

1. Travel Expenses of the participants hall be charged agamst thewr respective local
funds

2. AL expenze: of the DepEd Central Office team, including Board and lodging of all
participants and management team. shall be charged to BHROD-HRDD using the
OPDNTP fund.

3. All expenzes thall be subject to existing COA and accountng rules and regulanens.

For guestions and clanficaboms, please contact M: Fatima Angele: of BHROD-HRDD
through telephone number (02) 84706630 or emadl at fatimu sngeles0023deped. gov ph

Thank vou very nuch for youx continued support.
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Republic of the Philippines

Bepartment of Education

DAVAO REGION

Office of the Regional Director

Enclosure to DM-BHROD-2022-0497:

CAPABILITY BUILDING WORKSHOP ON ONLINE PROCTORING FOR THE FY
2021 NATIONAL QUALIFYING EXAMINATION FOR SCHOOL HEADS (NQESH)

May 23 - 25, 2022

- |Resowspos | BRT | N mmor | rostors | Proctors | Pariipants
| 0 | Regional Office XI ! ' | 3-RMO | 3 13
1| Davao City 1 B N N S .
_2 Davao Del Norte ’ i 5 «j 5
f”3 Davao Del Sur ! 5 5

4 | Davao De Oro N | | s | s

3 Davao Occidental | 4 4

6 | Davao Oriental 5 5
Ki Digos City b [ 1-DITO 4 5 ‘
' 8 | 1GACOS | | 3 3|
‘ 9 | Mati City 4 4
10 Panabo City | 5 5 ,
1| Tagum City i ~ 1-DITO 4 5|
- TOTAL | 1 1 E & 58 | 66 |

2% Address: F. Torres St., Davao City {8000)
4z Telephone Nos.: (082) 291-1665; (082) 221-6147
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